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MARK E. TING 
555 6th Street 

Winona, MN 55987 
(507) 555-1596 

john.johnson@winona.edu 
              

 
June 7, 2011 
 
Best Homes, Inc. 
Attn: Human Resources 
780 Carolina Street  
Minneapolis MN 55511 
 
 
Dear Human Resource Manager: [This is acceptable if you cannot get a specific name] 
 
Are you looking for someone who is brand-image focused and has product development experience to fill the 
position of Product Manager in your home division?  If your answer to this question is “yes”, please accept this 
letter and my attached resume as indication of my desire to apply for this opening – a position that matches my 
skills and experience quite closely.  I heard of this opportunity through our on-campus job bulletin board and was 
encouraged to apply from Lisa Smith, Assistant VP of Sales at Best Homes, who I met during an on-campus 
speaker’s series. 
 
Experiences in product development at ABC Company combined with exposure to other marketing-based 
organizations have provided me with a well-rounded skills set.  Striving to achieve team goals is a focus that gauges 
my everyday efforts.  For example, I have developed extensive marketing expertise through my involvement in a 
major initiative to create a private label brand image and product offering through ABC Company.  With this in 
mind, the Product Manager position with Best Homes presents the opportunity to apply existing experiences while 
enhancing additional skills. 
 
Best Homes is a leader in the market place as indicated from its recent rating in the Home Improvement 
Association’s “Top 10” list.  Year after year your company has experienced steady growth as it has expanded its 
products across all regions of the country.  Further, your mission and vision statements indicate that you are not 
only concerned about growth, but “responsible” growth - “caring for the environment through sustainable business 
practices.” This philosophy resonates with me and I can see a natural fit within your company’s culture.  
 
I will contact you early next week to be sure you have received my attached resume and to address any questions 
you may have.  I look forward to an interview where I am confident you will sense my enthusiasm and verify my 
qualifications for the position of Product Manager in the home division of Best Homes, Inc! 
 
Sincerely, 
 
 
Signature 
John Johnson 
  
Enclosure: Resume 
 


